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Time : Three Hours              Maximum : 100 Marks 

Answer ALL questions. 
I.  Elaborate on:                     (3 x 10 = 30) 
 

1. Explain information communication in detail. 
2. Report an accident that you have recently seen. 
3. Explain the Generations of computer. 

 
II. Write notes on:                       (8 x 5 = 40) 
 

1. Explain the communication at the work place. 
2. Explain any one model of communication. 
3. Explain 7C’s of communication. 
4. How to draw conclusion from a comprehension passage? 
5. Header and Footer. 
6. Write a function to add two numbers. 
7. Uploading and Downloading of  files and images. 
8. Different types of computer. 

 
III. Short Answers on:                    (10 x 3 = 30) 
 

1. What is mind mapping? 
2. What are explaining differences? 
3. What is report writing? 
4. What is the purpose of communication? 
5. What is the role of communication? 
6. Convert the given decimal number into binary number system – (378)10. 
7. Different  types of computer memory. 
8. Use of animation. 
9. Bullets and Numbering. 

10. Use of  sort function in MS Excel. 
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